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Task Title: Automotive Vehicle Inspection 

OALCF Cover Sheet – Learner Copy

Learner Name: 

Date Started (m/d/yyyy): 

Date Completed (m/d/yyyy): 

Task Description: Use an automotive vehicle inspection document to 

record a vehicle’s current condition. 

Competency: A: Find and Use Information, B: Communicate Ideas and 

Information 

Task Groups: A2: Interpret documents, B3: Complete and create 

documents 

Level Indicators: 

● A2.2: Interpret simple documents to locate and connect information

● B3.1a: Make straightforward entries to complete very simple
documents

● B3.2a: Use layout to determine where to make entries in simple

documents

Embedded Skills for Success: 

Adaptability 

Collaboration 

Communication 

Creativity and Innovation 

Learner Copy

Digital 

Numeracy 

Problem Solving 

Reading 

Writing 
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Learner Information and Work Sheet 

When customers bring their car into a garage, Automotive Service 
Technicians do a routine inspection. They will look at many parts of the car, 

including the windshield, lights, engine, underside of the car, fluid levels, 

brakes and tires. 

While they do this inspection, Automotive Service Technicians and 

apprentices fill out inspection reports to document what they see. These 
inspection reports may indicate recommended maintenance or repairs to the 

vehicle. 

Complete the tasks below and enter the required information on the Vehicle 

Report Card on the following page.  

Task 1: An automotive service technician is inspecting a white 2019 

Ford Taurus with an odometer reading of 238,126 km.  Enter the 

odometer reading into the appropriate boxes on the vehicle report 

card.   

Task 2: When doing a visual parameter inspection, the automotive 

service technician notices that the right front (RF) headlight is burnt 

out. It needs to be replaced immediately. Record this information on 

the vehicle report card.   

Task 3: The tread on the right front (RF), left front (LF), right rear 

(RR) and left rear (LR) tire measures 2/32, which is the minimum 

legal tread depth. At this level, tires are considered bald and unsafe. 

Record the tire tread depth on the vehicle report card, and indicate 

that these four tires need immediate attention. 

Task 4: The car’s owner mentions that the check oil light is on. When 

the automotive service technician looks under the vehicle, they see 

that oil is leaking. They check the fluid levels and find the oil is very 

low and needs to be replaced immediately. Check the appropriate 

boxes on the vehicle report card. 
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CHECKED AND COMPLETED OPEN
FIELD SERVICE ACTIONS (RECALLS)

NEXT MAINTENANCE SERVICE – DESCRIPTION

PRICE* 

NEXT APPOINTMENT DATE (MM/DD/YY) TIME

your next maintenance appointment

COMMENTS:

TECHNICIAN:

CUSTOMER SIGNATURE:

CUSTOMER DECLINED FORD-RECOMMENDED MAINTENANCE

PRESSURE SET TO FACTORY PSI FRONT ____ psi REAR ____ psi SPARE ____ psi

Drive belt(s) XDRVB

Air filter and minder (plus battery A/C filter on hybrid vehicle) XAIRF 
Radiator, hoses/clamps and 
coolant condition to: -_____°C XRADH

Horn
Interior hood light
Block heater XBHTR

Heater hoses/clamps XHTRH

Air conditioning hoses XACHS 
Cabin/pollen air filter (if equipped) XCABF

Battery/cables/clamps
Battery performance 1 XBATT

COLD CRANKING AMPS: FACTORY SPECS.______ ACTUAL ______

Battery performance 2 XBATT

COLD CRANKING AMPS: FACTORY SPECS.______ ACTUAL ______

visual under hood inspection

visual 360° perimeter inspection

your vehicle report card

visual under vehicle inspection

04/09  QC-550* SUBJECT TO CHANGE BEFORE YOUR NEXT VISIT. PLEASE CALL TO CONFIRM.
©2009 Ford Motor  Company of  Canada, L imited. A l l  r ights reserved.

VALIDATION RECORD CHECKED
AND UPDATED

RF

LF

1

2 3

visual tire inspection  5

WHITE – CUSTOMER COPY   YELLOW – SERVICE FILE COPY   PINK – FOLLOW-UP COPY

CHECKED OK REQUIRES FUTURE
ATTENTION

REQUIRES IMMEDIATE
ATTENTION

Steering components XSTRG

Suspension components XSUSP

Shocks     leakage       damage XSHCK

Struts       leakage       damage XSTRT

Exhaust system XEXHT

CV drive axle boots (if equipped) XCVBT

Engine oil XOILK

Transmission XTRAN

Power steering
Coolant XCOOL

Fuel XFUEL

Fuel filter (except diesel) XFULF

visual diesel inspection7

Air filter restriction gauge and housing

Water in fuel dash light 

Charge air cooling piping and air intake system

Turbocharger

visual fluid level check and fill6

Engine oil
Window washer fluid
Transmission fluid level and colour
Brake fluid level and colour
Power steering fluid
Coolant recovery reservoir fluid level
4x4 transfer case, front drive, clutch reservoir fluid

Headlight (DRL)
Fog lamp
Signal light
Hazard light
Dome light

Headlight (DRL)
Fog lamp
Signal light
Hazard light
Dome light

Brake light
Signal light
Hazard light
Back-up light

Brake light
Signal light
Hazard light
Back-up light

Washer
system XRRWP

Wiper/arm XRRWP

High mounted
stop lamp
Licence light
Trunk light

Inner
RR ________ 32ndsTread Depth

________ 32ndsTread Depth

Inner
LR ________ 32ndsTread Depth

________ 32ndsTread Depth

RF ________ 32ndsTread Depth

LF ________ 32ndsTread Depth

GENUINE PARTS. GENUINE SERVICE. GENUINE PEACE OF MIND.

Windshield XWSLD

Cracked
Chipped
Sandblasted

Washer system XWASH

Wiper/arm XFTWP

Windshield XWSLD

Cracked
Chipped
Sandblasted

Washer system XWASH

Wiper/arm XFTWP

RR

LR

RECOMMEND: Rotation Replacement Alignment Balance
XTROT              XTIRE  XALIG

RF

LF

RR

LR

visual brake inspection BRAKE INSPECTION NOT PERFORMED WITH THIS SERVICE SEE OVER FOR OP CODES

Parking brake 
operation

4

______ mm (lining/pad)

Rotor
Caliper
Lines/hoses

______ mm (lining/pad)

Rotor/drum
Caliper/wheel cylinder
Lines/hoses

______ mm (lining/pad)

Rotor
Caliper
Lines/hoses

______ mm (lining/pad)

Rotor/drum
Caliper/wheel cylinder
Lines/hoses

CHECK FOR LEAKS   

SERVICE ADVISORCUSTOMER NAMEDATE

DEALER CODE R.O.# VIN (FIRST 2/LAST 8 DIGITS) ODOMETER

ONCHANGE OIL MESSAGE RESET N/A

The pressure on one or more of your tires was below the manufacturer’s 
recommended guidelines. This can lead to premature tire wear and poor fuel economy.

XTOEW          XCAMW

Approval

Client Signature

Date

Comments
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Contact: Dean Rowley
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Design: Mark Roberts
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Imaging: 

Date: April 21, 2009
Revision # 9   

Job Code: FOR-20678
Job Description: Ford GPS VRC Revisions 2008

File Name: 20678.p.GPS.VehicleReport_E.ai
Dieline # 8.5” x 11” 

Program: Adobe Illustrator CS2
Fonts: FRUTIGER, ITC OFFICINA, FUTURA CONDENSED, 
SYMBOL, HELVETICA CONDENSED, FUTURA 
CONDENSED, BERTHOLD AKZIDENZ GROTESK

PLEASE CHECK CAREFULLY Although every effort is made to ensure that this artwork is correct, errors 
and omissions do occur. b2 Retail Solutions does not assume liability beyond the corrections needed.

Pro Yellow Pro BlackPro Cyan Pro Magenta

Special
Instructions

This file was constructed with Adobe® Illustrator® CS; for support or feedback, please email cs.team@davisdesign.ca

NOTE: Font software which may accompany this artwork is intended solely to facilitate outputting the attached artwork files. In the event of any text 
modification, the receiving party is required to possess its own license to effect same and any use of the fonts outside of a license from the owner is at your own 
risk. Our use of the fonts is done so under license from the owner of the fonts, and we do not have the authority to grant a transfer of ownership or sublicense 
and no such transfer or sublicense is effected hereby.
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