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OALCF Task Cover Sheet 

Task Title: Employment Workshop Calendar 

Learner Name: 

 

 

Date Started:      Date Completed: 

 

 

Successful Completion: Yes___  No___ 

Goal Path: Employment ✓  Apprenticeship___ Secondary School        Post Secondary         Independence___ 

Task Description: 

In this task, a learner is asked to respond to questions relating to a workshop calendar from an Employment 

Services agency/organization. 

Competency: 

A: Find and Use Information  

B: Communicate Ideas and Information 

 

 

Task Group(s): 

A1: Read continuous text 

A2: Interpret documents 

B2: Write continuous text 

 

Level Indicators: 

A1.1:  Read brief texts to locate specific details  

A1.2:  Read texts to locate and connect ideas and information 

A1.3:   Read longer texts to connect, evaluate and integrate ideas and information  

A2.2:    Interpret simple documents to locate and connect information 

B2.1:    Write brief texts to convey simple ideas and factual information 

Performance Descriptors: see chart on the last page 

Materials Required: 

• Workshop Calendar  

• Task Sheet 

• Pen  
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Task Title: Employment Workshop Calendar 

In this task, you are being asked to respond to questions relating to the Career Solutions’ monthly 

calendar of Free Workshops. Use the calendar to complete the following tasks. 

Learner Information and Tasks:  

Task 1: Circle the month and year on the calendar. 

Task 2: What dates are the resume writing workshops offered? 

  

Task  3: List two of the two-part workshops.  

  

Task 4: What employment-related topics are two full-day workshops? 

  

Task 5: Which two-part workshop promotes finding a job that reflects your personal interests? 
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Task Title: Employment Workshop Calendar 

 

Answer Key 

Task 1: Circle the month and year for the free workshops at Career Solutions. 

Circle February 2014 

 

Task 2: What dates are the resume writing workshops offered? 

 Feb. 3 and Feb. 24 

Task  3: List two of the two-part workshops.  

Do What You Are 

Labour Market 

Self-Esteem and the Job Search 

 

Task 4: What employment-related topics are two full-day workshops? 

Career Decision Making (twice)  

Interviewing 

Task 5: Which two-part workshop promotes finding a job that reflects your personal interests? 

Do What You Are 
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Task Title: Employment Workshop Calendar  

Performance Descriptors 
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A1.1 • reads short texts to locate a single piece of information 
   

A1.2 • scans text to locate information 
   

 • locates multiple pieces of information in simple texts 
   

 • reads more complex texts to locate a single piece of information 
   

A1.3 • infers meaning which is not explicit in texts 
   

A2.2 • performs limited searches using one or two search criteria 
   

 • extracts information from tables and forms 
   

 • locates information in simple graphs and maps 
   

 • uses layout to locate information 
   

B2.1 • addresses concrete, day-to-day topics 
   

 

This task:      was successfully completed___   needs to be tried again___ 

 

Learner Comments 

 

 

____________________________      _________________________ 

Instructor (print)        Learner Signature 


