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OALCF Cover Sheet – Practitioner Copy

Learner Name: __________________________________________   
Date Started: ___________________________________________
Date Completed: _________________________________________


	Goal Path:
	Employment
	Apprenticeship

	Secondary School





	Post Secondary
	Independence


Successful Completion:  Yes  	     No   

Task Description: The learner will read a longer text about the role of Library Services at an Ontario College, and answer comprehension questions.

Main Competency/Task Group/Level Indicator: 
· Find and Use Information/Read continuous text/A1.3
· Communicate Ideas and Information/Write Continuous Text/B2.3


Materials Required:
· Pen/pencil and paper and/or digital device


Learner Information
College and University libraries make decisions about which materials to purchase, replace, or remove from their collections.
Scan “Conestoga Library Services: Collection Development Practices”.
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Source: https://lib.conestogac.on.ca/about-us/cd-practices
Work Sheet
Task 1:  List the groups of people who have access to library resources and describe the type of access given to each group.
Answer:  







______________________________________________________
Task 2: List the criteria considered for adding new periodicals to the library collection. 
Answer:  








______________________________________________________
Task 3: There are several criteria for removing resources from the library collection.  Write an opinion paragraph of at least five (5) sentences explaining why you agree or disagree with at least three (3) of these criteria.
Answer:







______________________________________________________
Task 4: Write an opinion paragraph of at least five (5) sentences exploring additional criteria you believe could be used to determine removal of library resources.
Answer:








______________________________________________________

Answers
Task 1:  List the groups of people who have access to library resources and describe the type of access given to each group.
Answer:  
· Full and part-time Conestoga students: full access including off-campus access to online resources
· Faculty and staff: full access including off-campus access to online resources
· Other members of the Conestoga community (including alumni): subject to licensing restrictions; no off-campus access to online resources
· Community at large: no off-campus access to online resources

Task 2: List the criteria considered for adding new periodicals to the library collection. 
Answer:  
· Electronic availability
· Curriculum relevance
· Student/faculty subject need
· Appropriate academic level
· Cost effectiveness
· Reliability, clarity and accuracy

Task 3: There are several criteria for removing resources from the library collection.  Write an opinion paragraph of at least five (5) sentences explaining why you agree or disagree with at least three (3) of these criteria.
Answers will vary, and may include opinions such as
· Age and historical significance:  Older books are not necessarily less important and/or relevant to a modern audience.  This may be particularly true for students studying history, classics, philosophy, etc.
· Physical condition and appearance: Worn books should be replaced instead of removed.  The learner may ask whether there is a process for replacement of materials in poor condition.  Books may also be in poor condition because they are used more frequently; this could be argued as a case for maintaining these resources in the library collection.
· Availability of resources in electronic format:  The learner may defend paper/print copies of resources as not everyone prefers or is comfortable using electronic resources.
· Outside the scope of the curriculum: Many resources could still be useful, and curricula are subject to change; needed resources that align with course curricula are, therefore, also subject to change.
· Frequency of use:  A resource may still have importance even if it is used by a relatively small number of people.  
· Obsolescence: There may be research and historical reasons for which keeping obsolete texts remains valid and important. 
· Ongoing/recurring costs:  The learner may question whether resources can be allocated to these costs to ensure certain resources stay within the collection.  They may speculate about things like group/bulk purchases.

Task 4: Write an opinion paragraph of at least five (5) sentences exploring additional criteria you believe could be used to determine removal of library resources.
Answers will vary but could include
· Survey of students/faculty to determine resource need/use before removal.
· Consultations with departments to determine most needed resources before considering removal.
· Partnering with other institutions to give students access to additional resources if removal of resources is necessary from one College’s collection.
· Consultations about funding to look at when/how resource removal is considered.


Performance Descriptors
	Levels
	Performance Descriptors
	Needs Work
	Completes task with support from practitioner
	Completes task independently

	A1.3
	integrates several pieces of information from texts
	
	
	

	
	manages unfamiliar elements (e.g. vocabulary, context, topic) to complete tasks
	
	
	

	
	identifies the purpose and relevance of texts
	
	
	

	
	skims to get the gist of longer texts
	
	
	

	
	begins to recognize bias and points of view in texts
	
	
	

	
	infers meaning which is not explicit in texts
	
	
	

	
	uses organizational features, such as headings, to locate information
	
	
	

	
	follows the main events of descriptive, narrative, informational and persuasive texts
	
	
	

	B2.3
	writes texts to present information, summarize, express opinions, present arguments, convey ideas or persuade
	
	
	

	
	manages unfamiliar elements (e.g. vocabulary, context, topic) to complete tasks
	
	
	

	B2.3 cont’d
	selects and uses vocabulary, tone and structure appropriate to the task
	
	
	

	
	organizes and sequences writing to communicate effectively
	
	
	

	
	uses a variety of vocabulary, structures and approaches to convey main ideas with supporting details
	
	
	





This task: Was successfully completed        Needs to be tried again  
Learner Comments:






Instructor (print):						Learner (print):
__________________                                         _________________
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A
CONESTOGA

LIBRARY SERVICES

Collection Development Practices
1.0 Purpose, Scope and Algnment with College Mission and Srategi Plan
1.1 Purpose and Alignment with Mission

The purpose of these Collection Development Practices i to document and guide the
processes involved in plannin, developing and maintaining the Librarys collections to
Support Conestoga's cuiculum. Collection development Practices are used by librares to
‘ensure that their collections remain relevant and accessible o their clientele whil taking.
into consideraton budget and spatial lmitatons.

s document guides the continuous development of ur collecions o ensure they
effectively support innovation in education and research. We srive to upport the nseds.
‘and priorities of ur communicy by aligning our collection with curricula leaming outcomes.

By developing, maintaining, and providing ongoing access o resources relevant to
Conestogs's programs and to students’ career development neacs, th brary smpowers
indiiduals o achieve thir potential. The Library aso supports excellence in teaching and
learming theough the collection of resources on topcs relted to nstruction and for
professionsl development.

‘The Library i committed to providing equitable acces to valuable information and
resources that are accessible o il community members and represent a variety of inclusive
‘and diverse perspectives and experiences.

12 Cientete

The Library' primary clients ar the students currenty enroled in ful and pat-time.
programs at Conestoga. Faculty and staffalso have fllaccess to brary senvces and.
resources for curriculum-related and general nformation needs. Other members of the.
‘Conestoga community (including alumr) and the community at large may also make use of
the collectons, subject tolcensing restrictions. Registered alumni and communiy.
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borrowers ar permitted t borrow books from ths irculting colection. Of-campus access
0 online rezources s resricted to curent students, saff and faculty ony.

2.0 Responsibityfor Colletion Development

Collecton dvelopment activity i  colsborativeeffort. Responsibilty for collection development and
maintenance decisons lies with various ibrary staff.

Manager, Access & Education carres overall responsibiiy for managing the collecion
brarians, Library Technologits and Managers collaboraively seect resourcesfor the collection
‘and ssses the colscion for maintennce. Resources selscted are curiculum. elated,or
otherwise encourage and support student success and earming. Recommendations from faculty
are ighiy valued

 Library Technician (Periodicas) and Library Techrician (Media) oversee the acquisition and
processing ofreated colletions

 Library Technicians (Resource Access and Metadata) oversee processing of pint collscton and
‘ataloguing of printand online materials

« Library Technician (Metadsta) provides access to specalcolectons by indesing and cataloguing.
archives and repository ems.

Decisions related o subscriptions to online collections packages or databases are made by the Manager,
Access & Education, based on recommendation from brary Staff and faculty, and in consulttion with
the Library Direcor.

3.0 ProfessionalStandards and Policy Statements
“The Library strives to mest the Standards for Canadian Colleze Libraies, Standard 5 (Calection

Development)set out by the Canadian Libray Association in 2004 and supported by Colege Liraries
Ontario.

The Library believes that freedom of expression and access to many dess and resources are necassary
<0 support the educationa process.

I the development,provision and mintennce of it calections, the ibrary supports and abides by the
relevant comporients of the following policy statements and guidelines, adopted by the Canadian
Federation o Uibrary Associations.

Cods of Ehics for CrLAFCAE
Diversty and ngision
* Ioellecuz) resdom and Lbraries
* Librany Senvce to Mutiulturs Communities
Library users wishing to question the appropristenass or purpose of an fem i the Library collctions.
should contact sinfo@conestozacon ca-
4.0 Attributes ofthe Collection

4.1 Colecions




image4.png
The ollowing colectons are actiely maintained in both rint and/or onine format.

+ ArchivalCollection - documents and other tems mads or received in connction with
the functions of Conestoga and/or the ibrary

+ GeneralCollecton - e books

* Media Collecton — fims and documentaries

* Periodicls Cllection — academic journals, magadines and newspapers

* Reference Collecion —encyclopedias, dictionaries, almanacs, directories, statstical

* Reserves Collecton - books, periodicalariles, and other high use materialsspecific to
particular courses

+ Standards Collction

* sttistcs Collcton, .5 datasets

4.2 print and Online Formars

Tites may be purchased in either prin or electronic format, based on 3 balancad analysi of
‘availabilty, user preferenc, cost, accessibilty,ease and exten of access, and space
consideratons.

43 Multle Formars.

The Library does not purchase more than an copy of a title per campus ibrary, as the aim of
collection development i o offr 3 wid 3 selection of rsources 2 possile taking into.
consideration budgetary and spatial mitations.

4.4 Workbooks and Study Guides

Worksooks and study guides, a5 wellas worksheets, o items that ae Intnded for personal use
are considered

“consumabes” Conestoga'sfairdealig guidalines, based on the Canadian Copyright Act and
retated casefaw, do not allow for any amount of copying of thi type of materiaL. s 3150

impracticafor the brary to allow users to wrie in or otherwise mrk up these ems durng the
course of theiruse; doing 50 destroys theirvaluefor the next borrower. Due to these factos,

the ibrary minimizes the purchase of this type of matrial, and places 2 pacicular focus i tis
area on icenced &-books and other onine resourcs.

5.0 Criteriafor the addition ofinformtion sources to the collection

“The brary adds information sources with applicabily o curiculum or that promote student success
‘and ifelong learing..

5.1 General Approach
Preference s g to the folowing:

* Faculty,saff and student requests with curriculum applicabiy
* Required or supplemental resources for courses
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* tems with favourable reviews

* tems included in subject bibliographies, journals or other selecton aids

+ Englih Language materal except when spplicable or curiculum.-rlated purposes

* Canadian materal here applicable. However, the growing importance of a gobal
perspectie isrecogrized and such materials are elected accordingly

* ltems published wihin the ast 5 years

* Older items with ongoing curricular value, satus 2 a classic or istoric, or that are.
otherwise recognized as important 0. field o study

5.2 Generalcriteria for the adition ofinformation resources
- Cumency
+ Cumicuum relevance
« Reliabiy, clarity and accuracy.
« Student/faculy/stff subject need
- Authority
« Appropriate academiclevel
« Costaffectiveness
« Durabiity
« RelationsHip to exising collections:
« Relative importance compared to other materals on the subject
* Availabilty inan online format purchasable by brares
« Availabilty at otherloca o consorialbraries

5.3 Crteria for the additon of popula fiction and non fition

I adition to the ganeral approach and criera for additon (5.1 and 5.2, the following e
considered:

* Nominated or award-winning
* Appearance on bestsllr s
+ Positive reviews

5.4 Critera or th addltion of periodicls fournas, magazines and newspapers)

I adition to the ganeral approach and criera for additon (5.1 and 5.2, the following are
considered:

« Electronic avaabilty(indexed o full ext) n curent Library database subscriptions
+ Cumicuum relevance

« Student/facuty subject need

« Appropriate academiclevel

« Costaffectveness
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« Reliabiy, clarity and accuracy.

5.5 Criteria or th addition of audiovisual media

I adition 1o the gane
considered:

1 3pprosch and criteiafor addton (5.1 and 5.2, the following are:

+ Avaifabilty of closed captionin, or an Accessblty Agraement in place for th provision
of captioning, descibed video or aw file or the production of such, upon request

5.6 Critera for the additionof onlie formats

The current -resource collction contans curriculum-refted licensed databsses, eBooks,
‘lournat, streaming video, standards and other specilzed onlin collectons.

I adeition to the gane
following ae required:

| 3pprosch and relevant rteia for addition (5.1 3nd 5.2), the

* Remote/ off-campus access availabity
o Accesibilty of content for use with assitive technologies

These aditional critri are considered:
Functonaliy Considerations, 8.

* Search functionalty

* Usability format o documents (e, PDF with full colour and images avalablevs HTML)
o interface usabify

* Abilty o print export and/or download

* Integration with course maragement software.

* Number of smultaneous users

Licencing and Support Considerations, e

* Terms oficansing agreement, .. governing laws, definition o users,firdesling
provisions.

* Ownership versus subscription access to content.

* Existing ownership o the titeinphysical form,

* Avallabilty through database packages or aggregators

* MARC record availablty

* Stability and archiving commitmens of the publisher
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5.7 Criteri for the additon of materials n Gonestoga's archives.

The following materiss are considered a priorty for additon:

* Materal which have signiicant legal, istorical, fscal adminitratve o promotionsl
alue for the preservation ofConestoga's history, growth and development
‘o Administratie and operationalrecords and reports crested, received and
maintained by the Office of the President, Vice residents, Deans, Departments,
Directors/Managers and other oficas and positons of comparable sgnificance.
Mesting minutes of the Eoard of Governors and Callegs Counci
Colege publicatons, past and future works ofa simiar nature
Select Conestoga College bulding & site plans, contracts, cmpus maps
Course calendars
Convocation programs and yearbooks

‘Other records as defined by Conestoga'sRecords and Informtion Retention
procedure,

Private papers and/or works of prominent individual staf, Faculty, students and slum, along,
with artifacts, il be considered for the collection on  cace-by-case basis i of significant value.
o the Conestoga communty.

The ollowing materils are not collected:

* More than one copy of an temalready inthe collection
* Routine records and correspondence.

* Poor qualy photographs

* obsolete mediaformats, o fimstrip, floppy discs

* Any item with insufficent identifcation or context

Materials donated to the archives must include adequate information to document their
relevance to Conestogs. I information such 25 the creator/department oforigin, document il
(Fapplicable, year created,etc are not  part of the record, then they must be provided.
separately.

5.5 Formats the ibrary doss not actively coflect

The Conestoga ibrary does not actiely collect games,software, CD-ROMS, D or music
fles o el

6.0 Evaluation of information resources
6.1 Generalcriteia for evalation ofinformation resources
Alibrarys physical coection of materias must bs continuslly maintained i order to most

effectively serve client, utize shelf space, and manage available funds. Older materials
may become out.of-date, damaged or infrequentl used; others may become frlevant to
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Current currcularneeds. New areas of rasearch and sudy emerge and require development
0 broaden the ibrary’s collection snd ensure continued refevancy. The ibrary uiizes dsta
reated to usage,currency, and subjectcoverage t assess the current collection and uses
various toos, including subject lss, publication eeds, and the holdings of other comparable
ibraries to broaden the collection’s coverage.

62 Replacements

Replacement oflost, stolen, damaged or worn materal s not automatic. Replacement
copies are purchased if th tem sl relevant or current.

7.0 Removal ofinformation resources from the collection
7.1 General citeriafor the removal of information esources

“The following citeria are used o identiy materials for emoval

+ Age and historical significance
« Physicalcondition and sppearance.

« Avallabilty of resource in slectroni format within the colecion
« Outside the scope of curiculum

- Frequencyofuse

« Redundancy

+ Obsolescence

* Ongoing/recurring costs (o2 or subscription)

Desslected tems ar discarded atthe Library s discretion.

Similary, online resources arereviewed and may be selected for removal using severalof
the critria sbove.

7.2 Aditionalcrieri fo the remova of eriodicls (journas, magazines and newspapers)

Physical back ssues o print priodicals are maintained for 3,5 or 10 years aftr publication
depending on th retention schedule chosen by ibrary taf.Older isues are discarded.

7.3 Aditional Griteiafor the removel o audiovisual media

‘Audiovisual medalacking adequte cosed captioning wil be removed from the collecton.
Efforts will be made to purchase closed-captioned versions,or produce closed captions for
materias with high use o Hstoric mportance, however, the production ofclosed captions.
is dependent on the original content creator providing permission to mocly the oriinal and
therefore, may not always be possible.

7.4 Disposal of removed s
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Desslected tems arediscarded at the Libary's discreton. The Library reserves the right ©o
give away, sell o trade removed items as necessary.

8.0 Pracices for handling donations and gifs

T Library gratefully considers all donations. The same aitria used for the selection of new.
materials must be applied to 3l gfs and donations. tems that ae not added to the Library
collection because of age, format, topic, physica condition,or copyright considarations will
donated o the college community or non-profit organizations, o in some cases,discarded. In
adiion, the following crteia ae used on an fem-by-tem basis t determine suitabilty for
adition o the collection:

 tems that are Hghlighted or i poor conditon il not be added;
 Noinstructor's manuas,study guides o testbanks will be added; and
 Resourcesolder than 5 years must be ighly relevant o clasic innature

The Library reserves the right to v away, el or trade donated items for other materials f
necessar.

.0 Requests and Feedback from the Conestoga commrity

Conestoga community members can request additons to the ibrary's cllecion and otherwise
provide feedback and suggestions by contactng rcinfo @consstogac on.ca.

100 Cooperation and Resource Sharing.

No brary can hold every resourca needed by clents atany given time. To this end, Conestoga's
Library has an 22cs2mentn piac for shared services  resources with lbraries at other Ontario
colleges.

Lost Updated: December, 2021
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