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Prepared for:  Cementing Integration Project – QUILL Learning Network 2015

Task-based Activity Cover Sheet

Task Title: Self Assessment for Managing Learning
	Learner Name:



	Date Started:





Date Completed:

Successful Completion:
Yes___

No___

	Goal Path: Employment( Apprenticeship___ Secondary School        Post Secondary         Independence(

	Task Description:

Complete a self-assessment and identify areas of needed improvement.

	Competency:

E: Manage Learning 
B: Communicate Ideas and Information

	Task Group(s):

E1: Manage Learning
B3: Complete and create documents
B1: Interact with others

	Level Indicators:

E1: 
Set short-term goals, begin to use limited learning strategies and begin to monitor own learning.
B3.1a
Make straightforward entries to complete very simple documents

B1.1
Participate in brief interactions to exchange information with one other person

	Performance Descriptors: see chart or click here 

	Skill Building Activities:  Check the last page or click here

	Materials Required:

· Pen or pencil

	ESKARGO:
Goal Setting and Planning 
· Identifies markers that will show progress is being made 

· Identifies possible barriers to achieving short goals 

· Plans possible solutions for overcoming obstacles 

· Identifies (with literacy staff) LBS goal and goal path based on assessment of own skills, needs, interests and abilities 

· Identifies possible barriers to achieving LBS goal 

· Plans (with literacy staff) possible solutions for overcoming obstacles 

· Begins to manage time 

o 
Keeps track of time 

o 
Shows improved/steady attendance 

· Shows improved/steady punctuality 

· Begins to complete assignments within prescribed or agreed upon timeframes 

· Understands the need to complete sequential tasks in proper order, finishing one task before beginning the next 

· Begins to make realistic estimates about time required to meet deadlines and/or to complete activities and tasks 

· Plans and organizes several activities in advance for a day/month 

· Begins to anticipate possible problems that may affect time management and identify possible solutions 

· Understands how different criteria can affect planning and organization of tasks 

· Begins to prioritize and organize tasks according to given criteria 

· Begins to identify and solve problems and make decisions in relation to learning 

· Begins to identify problems and generate ideas about possible solutions/options 

· Shows increased willingness to acknowledge need and seek help when necessary 

· Develops and demonstrates techniques for breaking problems down into manageable parts 

· Develops and demonstrates increased capacity for reasoning and logic 

· Develops and demonstrates increased capacity for critical thinking 

· Begins to demonstrate capacity to transfer knowledge from previous learning to complete a new task 

Monitored Learning, Self-Reflection and Evaluation 
· Begins to demonstrate understanding of his/her own learning strengths and weaknesses 

· Understands the value and importance of self-reflection, evaluation and monitored learning 

· Begins to engage in self-assessment, evaluation and self-reflection 

· Begins to recognize and acknowledge the benefits of self-assessment, evaluation and self-reflection 

· Begins to monitor own learning and progress 

· Shows increased readiness to accept praise for own work 

· Shows increased readiness to receive constructive criticism 

· Begins to use feedback to improve performance 

· Shows increased readiness to offer constructive criticism of own work 

· Reports greater confidence in his/her own skills 

Attitudes:

Practitioner,  

We encourage you to talk with the learner about attitudes required to complete this task set.  The context of the task has to be considered when identifying attitudes.  With your learner, please check one of the following:

□ Attitude is not important

□ Attitude is somewhat important
□ Attitude is very important


Task Title: Self-Assessment for Managing Learning
Learner Information and Tasks: 
It is important to do a self-assessment of learning progress.  This will help learners to take responsibility for their own learning.   Look at the self-assessment checklist.
Task 1:
For each Learning Descriptor on the self-assessment checklist, circle, highlight or 



underline your choice of:  

· I never or rarely do this
· I usually do this

· I always do this

Task 2:
List three learning descriptors that you need to work on.


1.


2.



3.
Task 3:
Take the list to the instructor and discuss some strategies to improve those descriptors.
Task Title: Self-Assessment for Managing Learning
Self-Assessment Checklist
	Learning Descriptors

	
	
	

	I demonstrate a positive attitude to learning.
	I never or rarely do this
	I usually do this
	I always do this

	
	
	
	

	I accept positive feedback.
	I never or rarely do this
	I usually do this
	I always do this

	
	
	
	

	I accept constructive criticism.
	I never or rarely do this
	I usually do this
	I always do this

	
	
	
	

	I recognize when I don't know something.
	I never or rarely do this
	I usually do this
	I always do this

	
	
	
	

	I accept new learning challenges.
	I never or rarely do this
	I usually do this
	I always do this

	
	
	
	

	I am willing to work independently.
	I never or rarely do this
	I usually do this
	I always do this

	
	
	
	

	I take responsibility for learning.
	I never or rarely do this
	I usually do this
	I always do this

	
	
	
	

	I take risks in learning situations.
	I never or rarely do this
	I usually do this
	I always do this

	
	
	
	

	I take the initiative. 
	I never or rarely do this
	I usually do this
	I always do this

	
	
	
	

	I manage my time effectively.
	I never or rarely do this
	I usually do this
	I always do this

	
	
	
	

	I meet deadlines.
	I never or rarely do this
	I usually do this
	I always do this

	
	
	
	

	I complete tasks and activities in a logical order.
	I never or rarely do this
	I usually do this
	I always do this

	
	
	
	

	I attend class regularly.
	I never or rarely do this
	I usually do this
	I always do this

	
	
	
	

	I arrive to class on time.
	I never or rarely do this
	I usually do this
	I always do this

	
	
	
	

	I check the accuracy of my work.
	I never or rarely do this
	I usually do this
	I always do this


Task Title: Self-Assessment for Managing Learning
Answer Key
Task 1 and 2 – answers will vary, but the learner should have chosen one option for each learning descriptor 
and then choose 3 that need work.
Task 3:
Take the list to the instructor and discuss some strategies to improve those descriptors.


Help the learner with the items on the list; discuss strategies to try.

Task Title: Self Assessment for Managing Learning


	Performance Descriptors
	Needs Work
	Completes task with support from practitioner
	Completes task independently

	E1
	· identifies steps required to achieve goals
	
	
	

	
	· begins to monitor progress towards achieving goals
	
	
	

	
	· begins to identify barriers to achieving goals
	
	
	

	
	· begins to identify ways to remember information and reinforce learning (e.g. reviewing notes)
	
	
	

	
	· begins to monitor own learning
	
	
	

	
	· uses feedback to improve performance
	
	
	

	B1.1
	· conveys information on familiar topics
	
	
	

	
	· chooses appropriate language in exchanges with clearly defined purposes
	
	
	

	
	· speaks or signs clearly in a focused and organized way
	
	
	

	
	· repeats or questions to confirm understanding
	
	
	

	B3.1a
	· uses layout to determine where to make entries
	
	
	

	
	· makes inferences to decide what, where and how to enter information
	
	
	


This task:      was successfully completed___ 

needs to be tried again___

	Learner Comments

	


__________________________





_________________________

Instructor (print)







Learner Signature
Skill Building Activities
Links to Online Resources:
· Ontario Skills Passport

-Determine Essential skills required for desired occupation and create learner plans to help plan and manage learning.  http://www.skills.edu.gov.on.ca/OSP2Web/EDU/Welcome.xhtml
Self-assessments available for essential skill levels:

http://www.skills.edu.gov.on.ca/OSP2Web/EDU/SelfAssessmentTestHome.xhtml
At the Ontario Skills Passport Skills Zone you can find games, resources and tools 

linked to Essential Skills and work habits:  http://skillszone.ca/index.htm
· Education Plan.org

- Use these interactive self-assessments to discover what you're good at and where you may have room for improvement. Identify the things that interest you and get some ideas about careers to explore.  Four self-assessments:

· What Kind of Student are you?

· What’s Your Learning Style?

· Which Study Habits Can You Improve?

· How Strong is Your Character?

http://www.educationplanner.org/students/self-assessments/index.shtml
Study Tips for Different Learning Styles

http://www.gavilan.edu/tutor/documents/StudyTipsforDifferentLearningStyles_000.pdf
· Mind Tools  (http://www.mindtools.com)

-Goal setting information and tips.  Self-Assessments are available under:

Time Management – How Productive are You? 

 
http://www.mindtools.com/pages/article/productivity-quiz.htm
Stress Management - The Holmes and Rahe Stress Scale
http://www.mindtools.com/pages/article/newTCS_82.htm
Stress Management - Are You a Positive or Negative Thinker?
http://www.mindtools.com/pages/article/newTCS_89.htm
Stress Management - How Self-Confident Are You?
http://www.mindtools.com/pages/article/newTCS_84.htm
Stress Management - How Good is Your Anger Management?
http://www.mindtools.com/pages/article/newTCS_88.htm
Stress Management - Burnout Self-Test
http://www.mindtools.com/pages/article/newTCS_08.htm
Communication Skills - How Good Are Your Communication Skills?
http://www.mindtools.com/pages/article/newCS_99.htm
Creativity Tools - How Creative Are You?
http://www.mindtools.com/pages/article/creativity-quiz.htm
· Visual Goal Setting

Goal Setting tips for Visual learners.  These websites have information on visualizing your goal backwards, using mind maps or drawing pictures to goal set and plan.

10 Steps to visual Goal setting: http://thinkdrawlive.com/tag/visual-goal-setting/page/2/
Visualizing your goal backwards: http://www.lululemon.com/education/goalsetting
7 Steps to Reaching Your Goals with Visual Goal Setting:  http://www.lifeohm.com/reaching-your-goals-visual-goal-setting/
LearningHUB online courses available:

· Independent Study, Short Courses (assigned by practitioner after assessment):
· Creating a Digital Portfolio
· Becoming a Lifelong learner

· Maintaining a Healthy Self Esteem

· Goal Setting – Discovering Your Goals
· Managing Your Time
· Memory and Study Tips for Students
· Understanding Your Learning Style
· Manage College: College Readiness Tips
· Learning Strategies for Students with Learning Disabilities and ADHD
*To access LearningHUB courses, learners must register for the LearningHUB e-Channel program by completing the registration form on their website and completing the course selection (page 2 of the registration form): https://www.learninghub.ca/get_registered.aspx
*To Access LearningHUB Course Catalogue:

http://www.learninghub.ca/Files/PDF-files/HUBcoursecatalogue,%20December%2023,%202014%20revision.pdf
1

